Revised Syllabus for

COMMUNICATION SKILLS IN ENGLISH PAPER | AND PAPER Il FYBA

To be implemented from June 2011 (75+25 Examination Pattern)

Objectives of the Course

1)

2)
3)

4)

To enhance the learners’ communication skills by giving adequate exposure in reading,
writing, listening and speaking skills and the related sub-skills

To help the learners recognize and operate in various styles and registers in English

To impart better writing skills by sensitizing the learners to the dynamics of effective
writing

To build up the learners’ confidence in oral and interpersonal communication by
reinforcing the basics of pronunciation

Periods: 45 lectures + 15 Tutorials (3 lectures + 1 tutorial per week) per semester

Marks: 25 Internal +75 semester end exam = 100

The paper has 5 units: All the five units are to be done in each semester

| Semester One: Communication Skills in English — Paper | (2 Credits)

Unit 1:

Unit2:

Unit 3:

45 lectures
Basic Language Skills: Grammar and Usage 9 lectures

The ability to fill in the blanks, correct errors, choose correct forms out of alternative
choices, join clauses, rewrite sentences as directed, and replace indicated sections with
single words / opposites / synonyms are to be taught.

To be assessed through paragraphs or sentences
Comprehension of an unseen passage 9 lectures

This should imply not only (a) an understanding of the passage in question but also (b) a
grasp of general language skills and issues with reference to words and usage within the
passage and (c) the power of short independent composition based on themes and issues
raised in the passage.

Passages are to be taken from Literary / Scientific / Technical writing as well as from
the fields of Journalism / Management / Commerce.

One passage is to be given. The length of the passage should be about 250 to 300
words.

Questions framed should include those which require recognition as well as analysis,
interpretation and evaluation.

To be assessed by both objective/multiple-choice and short-answer type tests.
Phonology and Stress Marking 9 lectures
This will involve training in sounds and correct pronunciation.



Unit 4: Social and Official Correspondence 9 lectures
Official Correspondence includes:
a. Enquiries, complaints and replies; representations
b. Letters of application for jobs
c. Letters to the editor and Social appeals in the form of letters/pamphlets.

Students should be acquainted with Different Parts of official correspondence and Seven Cs
of communication

Unit 5: Interpretation of Short Unseen Literary Prose Pieces (fiction and non-fiction)
9 lectures
The pieces should conform to the practice of simple modern English, whatever their actual
date. They should cover a range of authors, subjects and contexts. In all cases, the language
should be accessible (with a modicum of explanation and reference to standard dictionaries)
to the general body of students schooled in the medium of an Indian language.

Workload : 3 lectures and 1 tutorial per week

Evaluation
A) Internal Assessment — 25% 25 Marks
Sr.No. Particulars Marks
1 One class test to be conducted in the given semester 20 Marks
2 Overall conduct as a responsible student, mannerism and 05 Marks
articulation and exhibit of leadership qualities in organizing
related academic actives
Questions on phonology, grammar or letters are prescribed for the class test
B) Semester End Examination Pattern
Duration: 2 and 1/2 hours Marks: 75
Q.1 a). Basic language skills: grammar and usage 10 marks
b) Phonology and stress marking 05 marks
Q.2 Comprehension of an unseen passage (non- literary) 15 marks
Q.3 Interpretation of short unseen prose piece (literary) 15 marks
Q. 4 Letter of application for job, one out of two 15 marks

Q5. Enquiries, complaints, letter to the editor or pamphlet, one out of two: 15 marks



Semester Two: Communication Skills in English — Paper 11 (2Credits)

Lectures: 45

Unit 1: i) Types of Logical Structures: 9 lectures
based on Analysis, Argumentation, Classification.
‘Comparison and Contrast” and ‘Cause and Effect’ relationship
Exemplification, Definition,
Statement- elaboration: Expanding points into paragraphs.
Listing, Chronological patterning, Process
Repetition, General- Specific, Specific-general

il) Principles of Editing 9 lectures
Punctuation, Substitution of words, Restructuring of sentences, Re-organising sentence
sequence in a paragraph, Use of link words and Principles of Coherence and Cohesion.

Unit 2: Summary Writing 9 lectures

This is to create an awareness in students regarding the organization of material—the points
and sub-points, the logical connection between these points. This will include making
students aware of the notions of the “main idea”,/ thesis statement” and the “ supporting
ideas” ,with a view to training them to shorten the material, to capture the essence and
present it in a precise manner.

Unit 3: Interpretation of Technical Data 9 lectures
Students should be taught to read and interpret maps, charts, graphs. They should be able to
write a paragraph based on the data given there.

Unit 4: Report Writing 9 lectures
Committee reports, news paper reports and activity reports.

Two topics should be given in the examination and students should attempt one out of
two.

Unit 5: Interpretation of Short Unseen Poems 9 lectures

With poetry, it may sometimes be advisable to include pieces from earlier periods, which
are often simpler than modern examples. Students should be able to grasp the content of
each piece; explain specific words, phrases and allusions; and comment on general points
of narrative or argument. Students will write an appreciation / evaluation expressing their
point of view based on the issues /themes raised in / arising out of the given piece of
writing. A series of questions could be set to elicit the appreciation from the students.

A) Internal Assessment — 25% 25 Marks




Sr.No. Particulars Marks

1 One class test to be conducted in the given semester 20 Marks
2 Overall conduct as a responsible student, mannerism and 05 Marks
articulation and exhibit of leadership qualities in organizing
related academic actives

Questions on paragraph writing, summary writing and interpretation of technical data or
report writing are prescribed for the class test

B) Semester End Examination Pattern

Duration: 2 and1/2 hours Marks: 75
Q.1 a) Principles of Editing (a paragraph to be given) 08 marks
b) Summary Writing 07 marks
Q.2 a) Technical Data: data / diagram to paragraph) 08 marks

b) Paragraph writing to test cohesion and organization of 07 marks
ideas (1 out of 2 topics)

Q. 5 Interpretation of short unseen poem. 15 marks
Q.4 Report writing; committee report or activity report (1 out of 2 topics)
15 marks

Q.5 News paper report (1 out of 2 topics) 15 marks

IDOL (Distance Education) students are to attempt five questions of twenty marks each, opting a
minimum of two questions from each section. Questions forming one semester for regular students

will form one section in IDOL question paper. Duration will be three hours.
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